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Rowan College of South Jersey will be receiving proposals on: 
 

RFP Title:  Architectural Design Services 
 
RFP Number:  RFP# FY20 09 01 
 
Advertising Date: September 20, 2019 
 
Scheduled Opening: October 8, 2019 at 1:00pm prevailing time 
 
Place of Opening: College Services Building, 6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
 

Instructions 
 
It is imperative that the proposal be submitted before the scheduled date and time of the proposal 
opening.  Proposals delivered in person prior to the proposal opening must be brought to the College 
Services Building and submitted to the Controller of Purchasing Operations or his designee.  Proposals 
received after the indicated opening time will be rejected and returned.  The College will not be 
responsible for any proposals not delivered directly to the Controller of Purchasing Operations or his 
designee regardless of the method of delivery. 
 
Proposals must be identified on the outside of the proposal package and/or envelope with the Proposal 
Title, Proposal Number and Scheduled Opening date and time.  Proposals may not be packaged together 
for another proposal scheduled at a later date and time. 
 
Please Note:  The following enclosures are prerequisites which must be submitted 
with your proposal response.  Failure to return any one of the forms listed below 
will automatically disqualify your proposal. These forms must be completed, and 
signed (where noted), otherwise your proposal will be disqualified. 
 

• Statement of Ownership 
• Respondent’s Certification Form 
• Disclosure of Investment Activities in Iran Certification Form  
• Addenda Acknowledgement  

 
***PLEASE PROVIDE ONE ORIGINAL AND TWO COPIES OF YOUR PROPOSAL*** 
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Rowan College of South Jersey 
Public Notice 

 
Notice is hereby given that Rowan College of South Jersey is requesting sealed proposals for: 

 

ARCHITECTURAL DESIGN SERVICES 

PROPOSAL # RFP FY20 09 01 
 
Copies of the Request for Proposals may be obtained in the College Services Building, 6 Blackwood-Barnsboro 
Road, Sewell, NJ 08080 or by e-mailing SHoffma9@rscj.edu. 

Proposals will be received by the Controller of Purchasing Operations of Rowan College of South Jersey or 
his designee on October 8, 2019 at 1:00pm prevailing time, and will be publicly opened in the College 
Services Building, 6 Blackwood-Barnsboro Road, Sewell, NJ 08080.  

The College assumes no responsibility for delays in any form of carrier, mail or delivery service causing the 
proposal to be received by the Controller of Purchasing Operations later than the above referenced scheduled 
deadline. 

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. All 
responsible firms are encouraged to submit proposals. Final selection of firm(s) shall be made by the Rowan 
College of South Jersey Board of Trustees by formal resolution. 

The Board of Trustees of Rowan College of South Jersey reserves the right to accept or reject any or all 
proposals submitted in the best interest of the College, and to waive any informalities in the proposal should it 
be in the best interest of the College. If awarded a contract, your company/firm shall be required to comply 
with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. No Proposer may withdraw his/her 
proposal within sixty (60) days after the actual proposal is received and opened by the College. 

If your proposal is accepted, an award will be made, as the law requires, through a formal Board of Trustees 
Resolution. Proposals are solicited through a Fair & Open process in accordance with the law N.J.S.A. 
19:44A – 20.4 et seq. 

Proposers are required to comply with the requirements of P.L. 2009, c.315; P.L. 2004, c.19 and P.L. 77, c.33. 
 
 
For Rowan College of South Jersey, 
Edward Myers, Controller of Purchasing Services 
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REQUEST FOR PROPOSALS (RFP) for ARCHITECTURAL DESIGN SERVICES 

Rowan College of South Jersey is a community college operating in the State of New Jersey as authorized under 
provision of N.J.S.A. 18A:64A et seq. In addition, the College is subject to regulations and guidelines established 
in the New Jersey Administrative Code 9:4 et seq. 

Rowan College of South Jersey will award a one-year contract for Architectural Design Services, with a one-year 
optional renewal contract (with option to renew at the sole discretion of the College), based on the criteria listed in 
the specifications, and the fee proposal.  Firms should certify that the fees included in their proposal will be in 
effect for the duration of the contract.   

Rowan College of South Jersey is seeking pricing that will be in effect for the period of January 1, 2020 through 
December 31, 2020 for year 1, and January 1, 2021 through December 31, 2021 for year 2. 

All prospective vendors submitting proposals are required to comply with the requirements of P.L. 1975, c. 127 
and all duly adopted Affirmative Action Regulations, P.L. 77, c .33, and to complete a non-collusion affidavit.  
All vendors must also comply with P.L. 2009, c.315 and a copy of their New Jersey Business Registration 
Certificate must be submitted no less than ten business days prior to award of contract approved by the College’s 
Board of Trustees.  The vendor has to have obtained the Business Registration Certificate prior to the receipt of 
bids and/or proposals. 

Despite any language contained herein to the contrary, this Request For Proposals does not constitute a bid 
and is intended solely to obtain competitive proposals from which the College may choose a contractor(s) 
that best meet(s) the College’s needs. It is the College’s intent that no statutory, regulatory, or common law 
bidding requirement apply to this Request For Proposals. 

Official College RFP documents are available from the College as described herein at no cost to the vendor.  
Potential proposers are cautioned that they are proposing at their own risk if a third party supplied the 
RFP document that may or may not be complete.  The College is not responsible for third party supplied 
RFP documents. 

Any additional information or responses to questions altering or interpreting these specifications will be shared 
with all firms by an addendum.  To ensure adequate time for the College to respond, no requests for additional 
information will be accepted after September 25, 2019 at 9:00am prevailing time. 

 
Sealed proposals will be received until October 8, 2019 at 1:00pm prevailing time. 
Questions and information regarding this proposal should be directed to Stephen Hoffman, SHoffma9@rcsj.edu 

ANTICIPATED SCHEDULE OF DATES 
September 20, 2019   Request for Proposals advertised 
September 25, 2019   Deadline for questions by 9:00am prevailing time 
October 8, 2019    Proposals due by 1:00pm prevailing time 
November 5, 2019   Anticipated Board of Trustees Award date(s) 

 
 
The Board of Trustees reserves the right to waive any or all information, or to reject, any or all proposals 
submitted if deemed to be in the best interest of the College. 
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BASIC QUALIFICATIONS 
 
All Vendors must:  

• Have at least three (3) years’ experience in providing these types of services for other governmental 
entities or other private sector entities with multiple work sites.  

• Provide at least three (3) references for which these types of services have been performed within the past 
five (5) years.   

• Must be an independent firm and be properly licensed.   
• Have no outstanding or pending complaints and no unsatisfactory record of performance with the County 

or any other public agency. 
• Have the fiscal and administrative capability to provide and manage the proposed services within the 

proposed timelines.   
• Must meet any specific qualification requirements imposed by state or local law or rules and regulations.   
• Provide evidence of all insurance, indemnifications and assurances as may be required by County, State 

and/ or Federal law. 
 
SCOPE OF REQUESTED SERVICES 
 
Specific Requested Information  

• Provide conceptual plans incorporating the most up to date knowledge in the current architectural field.   
• Provide professional cost estimating, structural engineering, landscaping and interior design required for 

the design and construction of a building.   
• Attendance and participation at construction job meetings.   
• Facilitate communication between College personnel and project participants. 
• Serve as professional architectural representative. 
• Support Construction Managers contract administration efforts.   
• Advise, guide and follow-up on contract administration issues including: payments, change orders, 

request for information (RFI), and shop drawings.  
• Active and aggressive quality of assurance of work.   
• Review project status with Owner on a regular basis.   
• Assembling and obtaining contractor deliverables such as as-built drawings, O&M manuals, etc. 
• Work cooperatively with our Construction Manager to provide the best possible project team.   
• Follow-up on issues and details in an effort to keep the project moving forward.   
• Other duties, as agreed, to facilitate a successful program and satisfied client. 

 
 
General Requested Services  

• Attendance, when requested at regular and executive sessions of monthly and special meetings of the 
Board of Trustees. 

• Conferencing and consulting with Administration, Staff, General Council and Board of Trustees as 
required.   
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Proposed Format of Response 
 

A formal written proposal, addressing each area of assistance should be received no later than October 8, 2019 at 
1:00pm prevailing time, by Edward Myers, Controller of Purchasing Operations, (or his designee), Rowan 
College of South Jersey, College Services Building, 6 Blackwood-Barnsboro Road, Sewell, NJ 08080.  The 
proposal is to be placed in a sealed envelope within the mailing envelope.  The internal envelope is to be clearly 
labeled with the Proposal Title, Proposal Number and Scheduled Opening date and time.  Proposals not 
received by the prescribed date and time will be rejected and returned unopened to the respondent. 

 
The written proposal should include: 
 
PROPOSAL RESPONSE OUTLINE:  Proposals must be concise and in outline format.  Pertinent supplemental 
information should be referenced and included as attachments. All proposals must be organized to comply with the 
following sections: 

A. Firm’s Information:   

This should include an introduction of the firm; year organized, firm's name, local address, the primary RFP 
contact's name, phone number, e-mail address and fax number, the address of the office that will service this 
account. 
     
B. Profile of the Individual that will be assigned to this account: 

A detailed profile/resume of the person that will be assigned to the Rowan College of South Jersey account.   
 

C. Full Cost Disclosure:  

This section should itemize clearly all costs, potential costs, flat fees, and transaction fees using the proposal 
forms provided, and listing any deviations from the proposal forms on additional pages as needed. 

 
D. References:   

Provide a list of 3 relevant clients and institutions of similar size and scope that your firm has serviced in the 
last five (5) years. Provide dates, scope of services provided, total cost of services. Please include the following: 
Name of agency, contact person’s name, position, current telephone number and email address. 
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E. Forms & Documents to be submitted with Proposal:   

• Equal Employee Opportunity Form 

• W-9  

Please Note:  The following enclosures are prerequisites which must be submitted with 
your proposal response.  Failure to return any one of the forms listed below will 
automatically disqualify your proposal. These forms must be completed, and signed (where 
noted), otherwise your proposal will be disqualified. 

 
• Statement of Ownership 
• Respondent’s Certification Form 
• Disclosure of Investment Activities in Iran Certification Form  
• Addenda Acknowledgement  

 
The following documents must be on file prior Board of Trustee approval: 

• New Jersey Business Registration Certificate 

 
F. Other Information To the College:  

This section is for any additional information not included elsewhere in the proposal that a firm thinks is 
necessary or would be helpful to the College in evaluating the proposal.  
Proposal Evaluation Criteria:  The criterion considered in the evaluation process is listed below. The 
arrangement of criteria is not meant to imply order of importance. The award will be based on the complete 
proposal and criteria listed below, not solely on the lowest fee or percentage charged by your firm: 
 
In determining the firm best suited to perform the necessary Architectural Design Services for the College and 
the Foundation, the experience, reputation, size and availability of qualified staff, and cost will be considered. 
 
Proposals shall not be considered for further evaluation unless they meet all of the following mandatory criteria: 
Must be properly licensed for public practice in NJ. 
 
Must disclose any record of substandard work, ethics, infractions or any other violations for which the firm has 
been cited over the past 10 years. If none, please provide a statement to that effect. 
 
Finalists may be invited to meet with College officials for an interview/presentation before a recommendation 
can be made to the Board of Trustees for approval. 
 
Must meet any specific qualification requirements imposed by state or local law or rules and regulations. 
 
Provision of services of the type under consideration with a preference for a firm experienced with post-
secondary education, with particular emphasis placed on experience with two-year public colleges. 
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Evaluation:  The College reserves the right to be the sole judge as to the overall acceptability of any proposal 
or to judge the individual merits of specific provisions within competing offers; and its decision will be final. 

Proposals will be reviewed and a recommendation for award will be made to the Rowan College of South Jersey 
Board of Trustees.  The College reserves the right to award projects individually or grouped and may award to 
multiple firms. 

 
All proposals must remain valid for a period of sixty days after the due date specified.  

 
Other Information  

 
Expenses for developing and presenting this proposal shall be the entire responsibility of the proposing firm 
and shall not be chargeable to Rowan College of South Jersey.  All supporting documentation and manuals 
submitted with this proposal will become the property of Rowan College of South Jersey unless otherwise 
requested by the firm at the time of submission. 

 
To give the College latitude beyond having to hire the lowest bidders, the College’s Board of Trustees 
reserves the right to weigh the product/service offered by the firm more heavily than the price to be paid. 

 
The Board of Trustees reserves the right to waive any or all information, or to reject any or all proposals 
submitted if deemed to be in the best interest of the College. 
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INSTRUCTIONS TO RESPONDENTS 
 
1. PROPOSAL 

A. A copy of the proposal package and specifications may be obtained by prospective respondents 
by e-mailing SHoffma9@rscj.edu. 

B. Delivery of sealed proposal will be specified in Notice to Vendors. 
C. Sealed proposals should be labeled must be identified on the outside of the proposal package 

and/or envelope with the Proposal Title, Proposal Number and Scheduled Opening date 
and time and indicate the bidder’s name.  If the proposal is mailed, the above sealed proposal 
shall be placed in a separate envelope addressed as stated above.  The proposal package shall 
be delivered to Edward Myers, Controller of Purchasing Operations at Rowan College of South 
Jersey 
BY MAIL:  6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
BY HAND DELIVERY: 6 Blackwood-Barnsboro Road, Sewell, NJ 08080 
 

As to proposals that are not hand delivered to the Purchasing Department in the College Services 
Building, any risk of delivery is the sole responsibility of the respondent. 

 
2. PROPOSAL FORM 

The respondent shall submit his proposal on the prescribed forms in accordance with specifications 
prepared by the College.  The respondent shall indicate clearly in this proposal any deviations from that 
specified.  The respondent shall sign the proposal correctly.  If the proposal is made by an individual, in 
addition to his signature, his address must be shown; if made by a firm or partnership, the address of each 
member of the firm or partnership; if made by a corporation, the person signing the proposal must be the 
president or vice president of the corporation, or individual whose certificate of authority to execute must 
accompany the proposal. The name of the state under the laws of which the corporation was chartered, the 
names, titles, business addresses of the president, secretary and treasurer must appear therein. 

 
3. AWARD 

The Board of Trustees of the Rowan College of South Jersey reserves the right to reject any and all 
proposals and to award contract in part or whole if deemed to the best interest of the Board of Trustees of 
the Rowan College of South Jersey to do so.  Respondent acknowledges that this request for proposals 
and the award of a contract are governed by the County College Contracts Law, NJSA 18A:64A-25 et 
seq., and that any legal challenges to the proposal process, the award or non-award of a contract or the 
rejection of any proposals, must be pursued before the Board of Trustees in accordance with PL 1994 Ch. 
48, Sec. 6(f).  The challenge or objection must be presented by filing a petition with the secretary of the 
Board of Trustees within ten (10) calendar days of the decision to award or not award a contract.  
Proceedings on the petition shall be governed by the Rules Governing Hearings before the Board of 
Trustees of Rowan College of South Jersey, which rules may be obtained at the office of the President.  

 
4. ASSIGNMENT OF CONTRACT 

The contract to be awarded and any amounts to be paid thereunder shall not be transferred, sublet, or 
assigned without the written consent of the Owner. 
 

5. TERMINATION FOR BREACH 
In the event that any of the provisions of the contract are violated by the successful respondent, the Owner 
may serve written notice upon such bidder of the Owner’s intention to terminate the contract.  Such notice 
shall contain the reasons for such intention to terminate the contract, and,  
unless within ten (10) days after serving of such notice upon the bidder, such violation shall cease  
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INSTRUCTIONS TO RESPONDENTS (cont’d) 

 
and satisfactory arrangements for correction be made, the contract shall, upon the expiration of said ten 
days, cease and terminate, but the liability of such bidder and his surety for any and all such violation or 
violations shall not be affected or released by any such termination. 

 
6. BULLETINS AND ADDENDUM 

If any respondent is in doubt as to the true meaning of any part of the requirements or discovers any 
omissions or discrepancies therein, he shall notify the College.  Additional information, when required, 
shall be issued in the form of a bulletin or addendum, to all respondents, and such bulletin or addendum 
shall become a part of the contract documents.  All discrepancies, omissions, interpretation requests, etc., 
shall be in writing and shall be in the College Services Office of the College at least seven days prior to 
the proposal opening. 

 
7. PROPOSAL SELECTION 

The Owner reserves the right not to accept the lowest proposal even though the proposal complies with 
the specifications, if a higher proposal, which in his judgment, also complies with the specifications, has 
superior quality, organization of function which justified the higher price and thereby better serves the 
interest of the Owner. 

 
 8. BASIS OF PROPOSALS 

Proposals not based on the proposal documents, those indicating a qualification of the proposal, 
conditional or uninvited alternative proposals, alterations of form, or irregularities of any kind, may be 
causes for rejection.  Proposals in which the prices are unbalanced will be rejected. 

 
 9. PREPARATION OF PROPOSALS 

A. Proposals shall be prepared on forms furnished by Rowan College of South Jersey.  All blank 
spaces shall be filled in, by typewriter or ink, and amounts shown in both words and figures. 

B. Where a respondent is a corporation, proposals must be signed with the legal name of the 
corporation and the legal signature of an officer authorized to bind the corporation to a contract. 

C. In submitting their Proposal, the Contractor certifies that the total base proposal set forth does not 
include any New Jersey Sales Tax. 

D. The Owner may consider informal any proposal not prepared and submitted in accordance with the 
provisions herein and may waive any informalities or reject any and all proposals. 
 

10. MODIFICATION AND WITHDRAWAL 
A. Proposals may not be modified after submittal.  Respondents may withdraw bids at any time before 

opening. 
B. No proposals may be withdrawn within sixty days after the proposal opening. 

 
11. NJPL 1977, CHAPTER 33 – STOCKHOLDERS & PARTNERS DISCLOSURE STATEMENT 

Submittal of a proposal on this project obligates the respondent to comply with the provisions of NJPL 
1977, Chapter 33, and each respondent must submit a Disclosure Statement with the proposal or prior to 
the receipt of proposals setting forth the names and addresses of all stockholders in the corporation or 
partnership who own 10% or more of its stock. 
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12. NJSA 10:5-31 et seq. , NJAC, c127 AFFIRMATIVE ACTION LAW 
Respondents are obligated to comply with NJSA 10:5-31 et seq NJAC, c127 “Affirmative Action Law.” 
 
 

 
13. NJPL 2004, CHAPTER 57 – BUSINESS REGISTRATION CERTIFICATION 

Respondents are obligated to comply with the provisions of NJPL 2004, Chapter 57.  All vendors must 
also comply with P.L. 2009, c.315 and a copy of their New Jersey Business Registration Certificate must 
be submitted no less than ten business days prior to award of contract approved by the College’s Board of 
Trustees.  The vendor has to have obtained the Business Registration Certificate prior to the receipt of 
proposals. 

 
14.  AVAILABILITY OF FUNDS 

Pursuant to N.J.S.A. 64A of Title 18A, all multi-year leases and contracts shall be subject to the 
availability and appropriation annually of sufficient funds as may be required to meet the extended 
obligation.  In addition, the specific contract or contracts and obligations of the College under this 
proposal are subject to availability of funds where the contract is to be funded by a grant. 

 
15. PROPOSER’S CONTRACTS (Special Clause of Applicable) 
 

In the event the proposer requires a contract to be entered into with the College, this contract (already 
executed by the respondent) must accompany the proposal response to these proposal specifications for 
review.  The following clause must be included in the Contract: 
 
“Notwithstanding anything in this agreement, the specifications as contained in the proposal dated 
___________ for the furnishing, delivering, and installation of ____________________________ 
prepared by the Controller of Purchasing Operations of Rowan College of South Jersey and it’s Board of 
Trustees, which control and govern the rights and obligations or the respective parties thereto shall be in 
the event of conflict “prevail over anything contained in such agreement, except as modified by 
_____________ in response to such specifications and listed as exceptions to specifications.” 

 
16.  CANCELLATION CLAUSE 

The College reserves the right to cancel any/all contracted services, with or without cause, upon giving 30 
days written notice to the awarded vendor. 

 
17. INSURANCE REQUIREMENTS  
 

1. Upon Contract Award the successful vendor shall furnish the College with a certificate of insurance as 
evidence that it has procured the errors and omissions/malpractice insurance coverage required herein.  
Vendors must give the College sixty (60) days’ notice of cancellation, non-renewal, or change in 
insurance coverage.  The successful vendor must provide and maintain the following minimum limits of 
insurance coverage during the period of performance required under the contract resulting from this BID: 

 
2. Comprehensive General Liability-as broad as the standard coverage form currently in use in the State of 

New Jersey, which shall not be circumscribed by any endorsements limiting the breath of coverage.  The 
policy shall include an endorsement (broad form) for contractual liability and shall include the College as 
an additional insured.  Limits of liability shall be a combined single limit of $1,000,000. 

 
3. Workers Compensation and Employees Liability-applicable to the laws of the State of New Jersey and 
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Employer’s Liability Insurance as required by applicable State and Federal laws.  The required limit is 
$1,000,000 with employer liability limits of $100,000 for each accident; $100,000 disease policy limit per 
each employee; and $500,000 dismemberment policy limit. 

 
4. Comprehensive Automobile policy-covering owned, non-owned, and hired vehicles with minimum limits 

of $1,000,000 combined single limit. 
 
5. Umbrella Liability-limits to be not less than $1,000,000. each occurrence and annual aggregate in excess 

of primary limits shown above.  Coverage to be no more restrictive than Primary. 
 
6. Crime Coverage-Agency shall provide proof of insurance of Employee Dishonesty in limit of not less 

than $100,000. each claim.  Interest of College in funds recovered and held by Agency to be included. 

18. DISPUTES AS TO THE AWARD OR NON-AWARD OF PROPOSALS  

Vendor acknowledges that this proposal and the award of a contract are governed by the County College 
Contracts Law N.J.S.A. 18A:64A-25.1, et.seq., and that any legal challenges to the proposal process, the 
award or non-award of a contract, or the rejection of any proposal, must be pursued before the Board of 
Trustees in accordance with P.L.. 1994 CH. 48, Sec. 6(f). The challenge or objection must be presented by 
filing a Petition with the Secretary of the Board of Trustees within ten (10) calendar days of the decision to 
award or not award a contract. Proceedings on the Petition shall be governed by the Rules governing hearings 
before the Board of Trustees of Rowan College of South Jersey, which Rules may be obtained at the Office of 
the College President. 

19. The deadline to submit questions in writing related to the above proposal is September 25, 2019 @ 9:00am 
prevailing time. 

20. Finalists may be invited to meet with college officials before a recommendation can be made to the Board of 
Trustees for approval. 

21. All questions related to proposal requirements and specifications should be directed via e-mail to Stephen 
Hoffman, SHoffma9@rscj.edu 

22. AMERICANS WITH DISABILITIES ACT  

Discrimination on the basis of disability in contracting for the delivery of services is prohibited. Respondents 
are required to read American with Disabilities language that is part of the documents attached hereto and 
agree that the provisions of Title II of the Act are made part of the contract. The contractor is obligated to 
comply with the Act and hold the College harmless 

23. Respondents are hereby notified that pursuant to N.J.S.A. 18A:64A-25.5, RFP may be awarded without 
public advertising for bids or bidding. The College, however, has voluntarily chosen to issue this request for 
proposals in the interest of obtaining the most advantageous contract for the College, price and other factors 
considered. Proposers acknowledge that this process is undertaken for the convenience of the College and 
the benefit of public, and is not intended to render the award of this contract subject to any requirements 
beyond those referenced in the RFP. 
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24.  DISCLOSURE OF INFORMATION  

All Proposals received by the College are deemed government records subject to public disclosure pursuant 
to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq. However, if the Proposer chooses to include 
material of a proprietary nature in the Proposal, the College will attempt to keep such information confidential 
to the extent permitted by Applicable Law. The Proposer must specifically identify the section of its Proposal 
that contains such information by properly marking the applicable pages. Preferably, any sections which 
contain material of a proprietary nature shall be severable or removable from the Proposals to assist the 
College in protecting this information. Proposals also shall include the following notice in the introduction 
of the relevant Proposal: 

“The data on pages ___ identified by ___ (symbol) and labeled “Proprietary Information”, contain information 
that is a trade secret and/or which, if disclosed, would cause substantial injury to (Proposer’s) competitive 
position. (Proposer) requests that such data be used only for the evaluation of the Proposal, and understands 
that disclosure will be limited only to the extent that the College determines it proper or to the extent that the 
College deems disclosure necessary according to law. If a contract is awarded to (Proposer), the College will 
have the right to use or disclose the data as provided in the applicable agreement executed with the Proposer.” 

The College will use its best efforts to prevent the unauthorized disclosure of this information in applying the 
proprietary standard to marked data. However, the College will assume no liability for any loss, damage, or 
injury that may result from any disclosure or use of marked data or any disclosure of this or other information 
during the review of the Proposals. 

Notwithstanding the above, Proposal forms (including cost information) will not, under any circumstances, 
be considered proprietary or confidential information. 

25. ELEC REPORTING 

Any business entity that receives a calendar year $50,000 or more in aggregate compensation from contracts 
with a public entity, must annually file with the Election Law Enforcement Commission (ELEC) a political 
contribution report by a deadline to be established by ELEC, reporting all contributions made to candidates or 
candidate committees for a public office that has ultimate responsibility for the awarding of public contracts.  
ELEC will post the new disclosure form, filing deadline, and disclosure guidelines on their website: 
www.elec.state.nj.us. 

26. COMPLIANCE WITH AUDIT LANGUAGE 

Pursuant to N.J.S.A. 52:15C-14(d), the awarded respondent(s) shall maintain all documentation related to 
products, transactions or services under contract for a period of five years from the date of final payment.  Such 
records shall be made available to the New Jersey Office of the State Comptroller upon request. 

***END OF SECTION*** 
 

 
 
 
 
 
 

http://www.elec.state.nj.us/
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STATEMENT OF OWNERSHIP 
(OWNERSHIP  DISCLOSURE CERTIFICATION) 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This Statement Shall Be Included with All Proposal Submissions 
  
  

Name of Business:______________________________________________________________________ 
  
Address of Business:____________________________________________________________________ 
  
Name of person completing this form:______________________________________________________ 
  
N.J.S.A. 52:25-24.2:  
  
"No corporation, partnership, or limited liability company shall be awarded any contract nor shall any agreement 
be entered into for the performance of any work or the furnishing of any materials or supplies, unless prior to the 
receipt of the bid or proposal, or accompanying the bid or proposal of said corporation, said partnership, or said 
limited liability company  there is submitted a statement setting forth the names and addresses of all stockholders 
in the corporation who own 10 percent or more of its stock, of any class, or of all individual partners in the 
partnership who own a 10 percent or greater interest therein, or of all members in the limited liability company 
who own a 10 percent or greater interest therein, as the case may be.   
 
If one or more such stockholder or partner or member is itself a corporation or partnership or limited liability 
company, the stockholders holding 10 percent or more of that corporation’s stock, or the individual partners 
owning 10 percent or greater interest in that partnership, or the members owning 10 percent or greater interest 
in that limited liability company, as the case may be, shall also be listed.  The disclosure shall be continued 
until names and addresses of every noncorporate stockholder, and individual partner, and member, exceeding 
the 10 percent ownership criteria established in this act, has been listed.    
 
To comply with this section, a bidder with any direct or indirect parent entity which is publicly traded may 
submit the name and address of each publicly traded entity and the name and address of each person that holds 
a 10 percent or greater beneficial interest in the publicly traded entity as of the last annual filing with the 
federal Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 
10 percent or greater beneficial interest, also shall submit links to the websites containing the last annual filings 
with the federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers 
of the filings that contain the information on each person that holds a 10 percent or greater beneficial interest."   
The Attorney General has advised that the provisions of N.J.S.A. 52:25-24.2, which refer to corporations and 
partnerships apply to limited partnerships, limited liability partnerships, and Subchapter S corporations.  
  
This Ownership Disclosure Certification form shall be completed, signed and notarized.  
  

Failure of the respondent to submit the required information is cause for automatic rejection of the proposal. 
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Part I  
  
Check the box that represents the type of business organization:   

Sole Proprietorship (skip Parts II and III, sign and notarize at the end)  

Non-Profit Corporation (skip Parts II and III, sign and notarize at the end)  

Partnership Limited Partnership Limited Liability Partnership  

Limited Liability Company  

For-profit Corporation (including Subchapters C and S or Professional Corporation)  

Other (be specific): ______________________________________________   

Part II  
  

 I certify that the list below contains the names and addresses of all stockholders in the corporation who 
own 10 percent or more of its stock, of any class, or of all individual partners in the partnership who own 
a 10 percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be.  

  
          OR  

 I certify that no one stockholder in the corporation owns 10 percent or more of its stock, of any class, or 
no individual partner in the partnership owns a 10 percent or greater interest therein, or that no member in 
the limited liability company owns a 10 percent or greater interest therein, as the case may be.  

  
  
Sign and notarize the form below, and, if necessary, complete the list below.  
(Please attach additional sheets if more space is needed):  
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Name: ______________________________  Name: ______________________________  

  
Address: _______________________  
  
____________________________________ 

Address: _______________________  
  
____________________________________  

    
    
Name: ______________________________  Name: ______________________________  

  
Address: _______________________  
  
____________________________________  
  
  
  
  

Address: _______________________  
  
____________________________________  

Name: ______________________________  Name: ______________________________  
  

Address: _______________________  
  
____________________________________  
  
  

Address: _______________________  
  
____________________________________  

Name: ______________________________  Name: ______________________________  
  

Address: _______________________  
  
____________________________________  
  
  

Address: _______________________  
  
____________________________________  

    
    
Name: ______________________________  Name: ______________________________  

  
Address: _______________________  
  
____________________________________  
  
  
  
  

Address: _______________________  
  
____________________________________  
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Part  III -    Any Direct or Indirect Parent Entity Which is Publicly Traded:  
  
“To comply with this section, a bidder with any direct or indirect parent entity which is publicly traded may 
submit the name and address of each publicly traded entity and the name and address of each person that holds a 
10 percent or greater beneficial interest in the publicly traded entity as of the last annual filing with the federal 
Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10 percent 
or greater beneficial interest, also shall submit links to the websites containing the last annual filings with the 
federal Securities and Exchange Commission or the foreign equivalent and the relevant page numbers of the 
filings that contain the information on each person that holds a 10 percent or greater beneficial interest.”   

   Pages attached with name and address of each publicly traded entity as well as the name and address of each 

person that holds a 10 percent or greater beneficial interest.   

        OR         
 Submit here the links to the Websites (URLs) containing the last annual filings with the federal 

Securities and Exchange Commission or the foreign equivalent.          
 __________________________________________________________  
    
 _________________________________________________________   
            
          AND   

      Submit here the relevant page numbers of the filings containing the information on each person holding a 

10 percent or greater beneficial interest.  
  
            _____________________________________________________  
  
           _____________________________________________________  
  
  
  
Subscribed and sworn before me this ___ day of 
___________________________ , 2 _______.  
  
(Notary Public)  
  
My Commission expires:  

   
  
  

________________________________________  
(Affiant)  

  
  

________________________________________  
(Print name of affiant and title if applicable)  

  
 (Corporate Seal if a Corporation)  

 
THIS 4 PAGE FORM MUST BE COMPLETED, SIGNED AND RETURNED WITH YOUR PROPOSAL OR YOUR PROPOSAL WILL BE 

AUTOMATICALLY REJECTED. 
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RESPONDENT’S CERTIFICATION 
 

 
State of _________________) 
        ss: 
County of _______________) 
The undersigned, having knowledge of and authority to bind the PROPOSER to the information herein, hereby swears, upon his oath, according to law,  

1. I am the undersigned, who, on behalf of the PROPOSER and with full authority to do so, has executed this Certification in connection with 
its PROPOSAL; 

 
2. That the PROPOSER is registered with the State of New Jersey, Department of the Treasury, Division of Revenue; 

 
3. That the PROPOSER is authorized by the New Jersey Department of the Treasury to perform work in New Jersey; and 
 
4. The PROPOSER has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in 

restraint of free competitive proposing in connection with the within Proposal;  
 
5. I further warrant that, no person or selling agency has been employed, or retained, to solicit, or secure, such contract upon an agreement or 

understanding for a commission, percentage, brokerage or contingent fee, except bona fide employee or bona fide established commercial or 
selling agencies identified as follows:  
        

6. The PROPOSER is not, as of this date, and has not been at any time within three (3) years immediately preceding the date on which Proposals 
were received, included on the New Jersey State Treasurer's List of Debarred, Suspended or Disqualified Bidders; the PROPOSER hereby 
acknowledges that it may be debarred, suspended or disqualified from contracting with the College if it commits any of the acts listed in 
N.J.A.C. 7:1-5.2 and further acknowledges its obligation to notify the College immediately if it appears that said PROPOSER may be added 
to any such list. 
 

7. All statements and representations contained in the RESPONDENT’S PROPOSAL are true, complete and correct, and made with full 
knowledge that the College shall rely upon same in awarding a public contract for the Work as defined in the Contract Documents.  

 
PROPOSER’s Authorized Representative  
(MUST BE PRINCIPAL OWNER OR OFFICER OF PROPOSER): 
 
_______________________________            _______________________  
Signature               Print or Type Name and Title 
 
Notary Public: Sworn and Subscribed before me on this _____ day of ___________, 20___: 
 
_________________                                          __________________________ 
Notary’s Signature            Print or Type Notary’s Name 
 
 
Commission expires:_____________       Notary’s Seal:__________  
 
 
 

THIS FORM MUST BE COMPLETED, SIGNED, NOTARIZED, AND RETURNED WITH 
YOUR PROPOSAL SUBMISSION OR YOUR PROPOSAL WILL BE AUTOMATICALLY 

REJECTED. 
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 
BIDDERS MUST COMPLETE THIS FORM BY CHECKING EITHER BOX. 

FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or bid or otherwise proposes to enter into or renew a contract must complete the 
certification below to attest, under penalty of perjury, that the person or entity, or one of the person or entity's parents, subsidiaries, or affiliates, is not 
identified on a list created and maintained by the Department of the Treasury as a person or entity engaging in investment activities in Iran. If the 
Department of Treasury finds a person or entity to be in violation of the principles which are the subject of this law, the Department of Treasury shall take 
action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering 
damages, declaring the party in default and seeking debarment or suspension of the person or entity. You can view this list on: 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf 
PLEASE CHECK THE APPROPRIATE BOX: 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed below for which I am authorized to bid: 

� is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that provides oil or liquefied 
natural gas tankers, or products used to construct or maintain pipelines used to transport oil or liquefied natural gas, for the energy sector of Iran, 
AND 

� is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or more, if that person or entity 
will use the credit to provide goods or services in the energy sector in Iran. 
 

In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or affiliates has engaged in the 
above-referenced activities, a detailed, accurate and precise description of the activities must be provided below to Rowan College of South Jersey under 
penalty of perjury. 
 
PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
  You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or affiliates, 
engaging in the investment activities in Iran outlined above by completing the boxes below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION. IF 
YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
Name:       Relationship to Bidder/Vendor: 
Description of Activities: 
Duration of Engagement 
Bidder/Vendor Contact Name:      Contact Phone Number: 
_____________________________________________________________________________________________________________________ 
Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that Rowan College of South Jersey is relying on the information contained herein and thereby acknowledge that I am under a continuing 
obligation from the date of this certification through the completion of contracts with the College to notify the College in writing of any changes to the 
answers of information contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my 
agreements(s) with the County College and that the College at its option may declare contract(s) resulting from this certification void and unenforceable. 
Full Name (Print)_______________________________ Signature____________________________________ 
 
Title___________________________Date____________________Bidder/Vendor________________________ 

 
 

THIS FORM MUST BE COMPLETED, SIGNED AND RETURNED WITH YOUR PROPOSAL SUBMISSION OR 
YOUR PROPOSAL WILL BE AUTOMATICALLY REJECTED. 

 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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ADDENDA ACKNOWLEDGEMENT 

 

The respondent hereby acknowledges the receipt of the following addenda or bulletins, if any: 

                                          Initial below 

No Addendum    ___________________        Dated: ______________________ 

Addendum/Bulletin #1___________________     Dated: ______________________ 

Addendum/Bulletin #2___________________     Dated: ______________________ 

Addendum/Bulletin #3___________________     Dated: ______________________ 

Addendum/Bulletin #4___________________     Dated: ______________________ 

Addendum/Bulletin #5___________________     Dated: ______________________ 

 

Acknowledged for:________________________________________________ 
                        (Name of Proposer) 
 
By:____________________________________________ 
            (Signature of Authorized Representative) 
 
Name:__________________________________________ 
                                 (Print or Type) 
 

Title:___________________________________________ 

 

Date:___________________________________________ 

 

 

THIS FORM MUST BE COMPLETED, SIGNED AND RETURNED WITH YOUR PROPOSAL 
SUBMISSION OR YOUR PROPOSAL WILL BE AUTOMATICALLY REJECTED. 
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LIST OF THREE REFERENCES: 

 
Please include contact information for references where similar work has been performed by your 
company.  (Company Name, Contact Name, Business Address, and Telephone or Email Address).  
Please do not list Rowan College of South Jersey as a reference. 

 
 

 
1. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

____________ 

 

2. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

____________ 

 

3. ________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

____________ 
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EXHIBIT A MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) N.J.A.C. 17:27 et seq. 

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Except with respect to affectional or sexual orientation and gender identity or ex-pression, the contractor will ensure that equal employment 
opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to 
their age, race, creed, color, national origin, ancestry, marital status, affection-al or sexual orientation, gender identity or expression, disability, 
nationality or sex.  Such equal employment opportunity shall include, but not be limited to the following: employment, up-grading, demotion, or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprentice-ship.  The contractor agrees to post in conspicuous places, available to employees and appli-cants for employment, notices to 
be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment.  

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-
31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.  

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with 
N.J.A.C. l7:27-5.2.  

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, col-or, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices.  

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of 
job related test-ing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable 
Federal court decisions.  

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional 
or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, 
and applicable Federal law and applicable Federal court decisions.  

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following 
three documents: 
 Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 
 Employee Information Report Form AA-302 (electronically provided by the Division and distributed to the public agency through the Division’s 
website at: http://www.state.nj.us/treasury/contract_compliance.  

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO 
Monitoring Program as may be request-ed by the office from time to time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

http://www.state.nj.us/treasury/contract_compliance
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EXHIBIT B           EQUAL EMPLOYMENT OPPORTUNITY INFORMATION 

N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 

If awarded a contract, all procurement and service contractors will be required to comply with requirements of 
N.J.S.A 10:5-31 et seq., N.J.A.C. 17:27.  Prior to the date of award, the contractor shall present one of the 
following: 

1. A letter from the U.S. Department of Labor that the contractor has an existing federally approved or 
sanctioned Affirmative Action Program. 

OR 

2. A Certificate of Employee Information Report Approval. 

  
OR 

      3.    If you do not have either of the above, check below: 

            ____ Please send our company an Affirmative Action form for our completion  

           (A.A. 302 - Affirmative Action Employee Information Report). 

The following questions must be answered by all contractors: 

1. Do you have a federally approved or sanctioned Affirmative Action Program? 
Yes ____   No ____ 

2. Do you have a State Certificate of Employee Information Report Approval? 
Yes ____   No ____ 

You may submit a photocopy of such certificate. 

The undersigned contractor certifies that he is aware of the commitment to comply with the requirements of 
N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 and agrees to furnish the required documentation pursuant to the law.  
The contractor must be rejected as non-responsible if the contractor fails to comply with the requirements of 
N.J.S.A. 10:5-31 et seq., N.J.A.C. 17:27 within the time frame.  The Affirmative Action Affidavit for vendors 
having less than fifty (50) employees is no longer acceptable; a New Jersey Certificate of approval or A.A. 302 is 
required. 

COMPANY:_________________________________________ 

NAME:__________________________________________ 

TITLE:______________________________________________ 

SIGNATURE:______________________________________ 

DATE:_______________________________________________  
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ROWAN COLLEGE OF SOUTH JERSEY 
VENDOR INFORMATION 

VENDOR NAME REMIT TO 

ADDRESS ADDRESS 

CITY STATE ZIP CITY STATE ZIP 

TELEPHONE NUMBER FAX NUMBER 

CONTACT PERSON TITLE 

FEDERAL EMPLOYER IDENTIFICATION NUMBER 

ORGANIZATION TYPE 
 CORPORATION  PARTNERSHIP/LLP/LLC  INDIVIDUAL/SOLE PROPRIETOR  NON PROFIT 

On September 15, 2006, New Jersey Governor Corzine signed Executive Order 34 establishing a Division of Minority and Women 
Business Development. The purpose of the Division is to administer and monitor policies, practices and programs that will further 
the State’s efforts to ensure equal opportunity for minority and women owned business enterprises to participate in State purchasing 
and procurement processes. County colleges are required to report to the Division the ethnic and gender composition of the vendors 
with which we do business. To that end we are requesting your response to the section below. Your response is strictly voluntary. 
Contracting and purchasing decisions will not be influenced by whether your organization chooses to respond or not. 

CHECK ALL THAT APPLY (STRICTLY VOLUNTARY) 

MINORITY BUSINESS ENTERPRISE (MBE) (At least 51% minority 
owned) Classification 
African American Asian American Hispanic American Multiple Ethnicities Native American Unspecified 

WOMEN BUSINESS ENTERPRISE (WBE) (At least 51% woman owned) 
Classification 
African American Asian American Caucasian American Hispanic American Multiple Ethnicities 
Native American Unspecified 

SMALL BUSINESS (SBE) (businesses that have no more than 100 full time employees and are incorporated or registered to do 
business In New Jersey) 
GOODS & SERVICES WITH GROSS ANNUAL REVENUES: 
Category I – Not exceeding $500,000 Category II – Not exceeding $5,000,000 Category III – Not exceeding 
$12,000,000 
CONSTRUCTION SERVICES WITH GROSS ANNUAL REVENUES: 
Category IV – Not exceeding $1,000,000 Category V – Not exceeding revenue standard as set by 13 CFR 121. 

Is your organization certified with the State of New Jersey as an MBE, WBE or SBE?  YES NO 
(If yes, please attach a copy of your certification) 

INFORMATION FURNISHED BY TITLE 

SIGNATURE DATE 
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FORM OF PROPOSAL 
Architectural Design Services 

 
 

 
 
Year 1: 
 
 
HOURLY RATE FOR SERVICES   $_____________________ 
           
 
Year 2 – Option to renew at the sole discretion of the College: 

 
 
HOURLY RATE FOR SERVICES  $_____________________ 
     
 
Please list all other fees for year 1 and year 2 on separate sheet(s). 

 
 
 
 
    
 
Signature  __________________________________ 
 
Company Name  _____________________________ 
 
Date  ______________________________________         

 
 
 

***PLEASE PROVIDE ONE ORIGINAL AND TWO COPIES OF YOUR ENTIRE PROPOSAL*** 
 
 
 

***END OF SECTION*** 
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