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Reach Your Destination — 
Whatever Your Goal
• Apprenticeships
• Industry Certifications
• Live Online Certificate Programs
• Technical Degree Programs
• Academic Short Term Certificates



Career Pathways 
Program & Student 
Resources
Develop your academic, technical, and 
employability skills. The program offers services 
and resources to assist you in overcoming 
challenges that may impede your successful 
completion of the course, attainment of the 
credential, and transition into the workforce.

GET STARTED!
Browse our course guide and set up 
an appointment to meet with us!

cte@rcsj.edu • 856-776-2372
Networking with 
Local Employers Tuition Assistance

Career Coaching 50+
Training Programs

WORKFORCE READINESS MODULES
To Help You Develop Employability Skills

Career Coaching
We help you choose a career pathway and provide intensive “course-to-credential” coaching and 

support, including assessments, referrals and employer engagement.

Training Support Services

Individualized Support 
Services

Job Market Skills Training and Practice

Employer Engagement

•  Choose from 50+ industry-recognized 
credentials

•  Train under the instruction of subject 
matter experts

• Learn in a small group environment

Practice the skills needed to succeed in 
today’s competitive job market, including 
searching for jobs, completing 
applications, writing resumes and cover 
letters, interviewing, communicating and 
problem-solving

Career Pathways Program & Student 
Resources connects you with local 
employers and career opportunities, 
including, but not limited to panel 
discussions, mock interviews and pre-
employment interviews

•  Tuition assistance for qualifying 
participants

•  Referrals for assistance



APPRENTICESHIPS   AVAILABLE

Rowan College of South Jersey is accredited by the Middle States Commission on Higher Education, 3624 Market Street, Philadelphia, PA 19104 (267-284-5000). 
The Middle States Commission on Higher Education is an institutional accrediting agency recognized by the U.S. Secretary of Education and the Council for 
Higher Education Accreditation.

The Board of Trustees is committed to providing a work and academic environment that maintains and promotes affirmative action and equal opportunity for all 
employees and students without discrimination on the basis of certain enumerated and protected categories. These categories are race, creed (religion), color, 
national origin, nationality, ancestry, age, sex (including pregnancy and sexual harassment), marital status, domestic partnership or civil union status, affectional 
or sexual orientation, gender identity or expression, atypical hereditary cellular or blood trait, genetic information, liability for military service, or mental or 
physical disability, including AIDS and HIV-related illnesses. For questions concerning discrimination, contact Almarie J. Jones-Gloucester Campus, Special 
Assistant to the President, Diversity and Equity, Title IX and Compliance at 856-415-2154 ajones@rcsj.edu; Nathaniel Alridge-Cumberland Campus, Jr., J.D., Director, 
Diversity and Equity, Title IX, and Judicial Affairs at 856-498-9948 or nalridge@rcsj.edu. For disabilities, contact Carol Weinhardt-Gloucester Campus, Director 
Department of Special Services, ADAAA/504 Officer at 856-415-2247 or cweinhar@rcsj.edu Meredith Vicente-Cumberland Campus, Senior Director, Disability 
Support Services 856-200-4688 mvicent1@rcsj.edu. 

Information in this Course Guide is accurate as of date of publication in 
August 2021 and is subject to change. 
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Hybrid Class Only Academic Program

Classes will be Live Online 
with in-person externship�  

Programs available for 
College Credits 
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Rowan College of South Jersey (RCSJ) is dedicated to its efforts to educate 
the everyday heroes who enroll at our institution. RCSJ graduates have 
gone on to become respected leaders in their fields. Additionally, through 
their knowledge and commitment, they have helped uplift the community 
while becoming prominent and valued members of society. The College is 
proud to offer economical and accessible educational opportunities that 
prepare individuals for successful and rewarding careers on which the 
health, safety, logistics and welfare of Cumberland and Gloucester counties 
rely upon. 

RCSJ’s Division of Career & Technical Education (CTE) supports individuals, 
preparing them for in demand high-wage, skill-specific careers that are in 
demand by providing core academics, employability coaching, technical 
training, and adult education opportunities. In compliance with active New 
Jersey Governor Executive Orders, The College offers a combination of 
academic degree and certificate programs, career-oriented pathways, and 
personal enrichment courses, both in-person and /or online formats. CTE 
at RCSJ is poised to deliver individuals with diverse and customizable 
programs that meeting the needs of all students – traditional and 
nontraditional alike. 

CTE works to revitalize New Jersey’s economy by mindfully investing in its 
workforce. The division provides local businesses with valuable resources, 
facilities, and guidance to assist in training new and existing workforce 
members. Offering corporate training and industry-recognized 
certification pathways, CTE equips individuals with accessible and relevant 
programs of study based on the regional needs of employers through 
program alignment with local school districts and RCSJ’s premier partner, 
Rowan University. 

RCSJ will help you reach your destination, whatever your goal is. Whether 
you are an individual exploring an opportunity to reenter the workforce or 
are looking to either establish a new career with options to earn a 
credential or seek advancement within your present occupation – or 
perhaps are a business owner working diligently to prepare yourself and 
your workforce for the demands of our post-pandemic reality – we can help 
you find your fit. RCSJ’s Division of Career & Technical Education is 
champing at the bit, ready to help propel you forward on your journey to a 
successful career that is not only relevant for today’s world, but ultimately 
fulfilling.

Frederick Keating, Ed.D.
President

PRESIDENT’S MESSAGE
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HEALTHC AR E  
 CPR  
 Mental Health First Aid  
 Certified Nursing Assistant  
 Medical Administrative Assistant 
 Certified Peer Recovery 
 Personal Fitness Trainer 
 Sports Nutrition  
 Patient Care Technician
  
BUSIN ES S   
 Real Estate Sales 
 Loan Signing Agent 
 Notary Public  
 SHRM Learning System 
 SHRM People Analytics  
 SHRM Human Resources of One 
 SHRM Inclusive Workplace Culture 
 SHRM Talent Acquisition 

ADVANCED 
M ANUFACTURING  
 Lean Six Sigma Yellow Belt 
 Lean Six Sigma White Belt 
 Lean Six Sigma Green Belt 
 OSHA 10  
 Certified Production Technician
 Certified Associate Project 

M AN AGEM ENT(CAPM)
 Project Management (PMP) 
 Advanced Wastewater
  
HOSPITALIT Y  
 ServSafe Manager 
 TIPS Alcohol Certification
  

INFORM ATION TECHNOLOGY  
 Power BI Certificate 
 Google Analytics Certificate
 Data Analyst   
 Agile Professional  
 Full Stack web Developer- 
 MEAN Stack
 Full Stack web Developer-  
 Ruby on Rails
  AWS System Operations   

 Certification Bundle
 Python Programming  
 QuickBooks
   
TRANSPORTATION, 
LOGISTICS & D ISTRIB UTION
 Certified Logistics Associate

LESS 
THAN

3
MONTHS

HEALTHC AR E 
 Emergency Medical Technician  
  (EMT)  
 MRI Technologist  
 Certified Inpatient Coder  
 Certified Outpatient Coder  
 Certified Registered Central Service  
  Technician  
   
ADVAN C ED 
M ANUFACT UR IN G 
 Industrial Wastewater  
 Advanced Water Operation  
 Programmable Logic Controllers  
  (PLCs)  

INFORM ATION TECHNOLOGY
 Certified Quality Auditor  
 Certified Quality Engineer  
 Certified Six Sigma Green Belt 
 CompTIA Cloud+ Certification  
  Training  
 Certified Information Systems  
 Auditor (CISA)  
 CompTIA A+ Certification Training  
 Certified Ethical Hacker   
 Certified Information Security  
  Manager (CISM)  
 Certified Network Defender (CND) 
 CompTIA Cloud Essentials+ 
 AutoCAD 2021 Certified User  

 Autodesk Fusion 360  
 Autodesk Inventor 2021  
 Autodesk Revit Architecture 2021

6
MONTHS

HEALTHC AR E 
 Pharmacy Technician  
 Phlebotomy Technician  
 Mental Health Technician  
 Veterinarian Assistant  
 Medical Billing & Coding  
 CT Technologist 

F IN ANCI AL SERVICES 
 Accounts Payable Manager  
  Certification   
 Accounts Payable Specialist  
  Certification

3-5
MONTHS

HEALTHC AR E 
 Certified Clinical Medical Assistant 

ADVAN C ED 
M ANUFACT UR IN G 
 Introduction to Water  
 Industrial Maintenance Technician  

INFORM ATION TECHNOLOGY  
 Cisco CCNA Certification Training 
 CompTIA Certification Training: A+,  
  Network+, Security+ 
 CompTIA Certification Training: ITF+,  
  A+, Network+, Security+

9-12
MONTHS

Earn Industry Recognized Credentials - How Long Will It Take Me?
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A L L I E D  H E A L T H 

CPR-Healthcare Provider 
Certification
American Heart Association program 
includes: infant/child/adult and two 
rescuer CPR. Students are trained in 
recognizing life-threatening emergencies. 
This certification is valid for two years. 
Allow up to 4 weeks for CPR card. 

AIC-Millville | 1 session | $99

CERT-CPR-01 Sept. 17 9 a.m.–2 p.m. F
CERT-CPR-02 Oct. 20 5–10 p.m. W
CERT-CPR-03 Nov. 19 9 a.m.–2 p.m. F
CERT-CPR-04 Dec. 15 5–10 p.m. W
CERT-CPR-05 Jan. 21 9 a.m.–2 p.m. F
CERT-CPR-06 Feb. 16 5–10 p.m. W

Mental Health First Aid
Mental Health First Aid teaches you how 
to identify, understand and respond to 
signs of mental illnesses and substance 
use disorders. This 8-hour training gives 
you the skills you need to reach out and 
provide initial support to someone who 
may be developing a mental health or 
substance use problem and help connect 
them to the appropriate care. 
$75  | Please call 856-776-2372 for dates/
times of class..

 

Certified Clinical Medical Assistant 
Medical Assistants help doctors by 
performing a variety of clinical and 
administrative duties. The scope of their 
duties generally depends on the size of 
the practice in which they are employed, 
with those in larger practices tending 
to be more specialized. Administrative 
duties may involve telephone monitoring, 
patient record organization, appointment 
scheduling, billing and bookkeeping. 
Some common clinical assignments may 
be taking vital signs, electrocardiography, 
blood draws, performing basic laboratory 
tests, preparing patients for the physician 
visit and assisting the physician during 
office procedures. Students completing all 
course requirements will be eligible to sit 
for the National Healthcareer Association 
(NHA) Certified Clinical Medical Assistant, 
Phlebotomy Technician, and EKG Technician 
certification exams. American Heart 
Association BLS for Health Care Professionals 
certification is also provided during the 
program. The cost of these exams and 
certifications is included in the program 
fee. The Certified Clinical Medical Assistant 
program is a total of 620 hours.

AIC-Millville | $6,000 | M-T-W-Th

CERT-CCMA-01 (morning)
Oct. 25,2021–June 22, 2022  9 a.m.–2:30 p.m.

CERT-CCMA-02 (evening)
Jan. 20–Oct. 26, 2022 6–10 p.m.

Certified Nursing Assistant (CNA)
The Certified Nursing Assistant Program 
teaches students how to provide daily basic 
care for patients. A CNA provides physical 
and emotional support for patients in 
nursing homes, hospitals and other 
various settings. A CNA must be able to 
provide personal assistance to individuals 
who are unable to care for themselves 
and help them regain and maintain daily 
functions. Classroom learning is taught 
in a “simulated” long term care classroom 
setting and clinical is instructed at a locally 
designated long term care facility outside 
of the school. This course gives students 
the full academic and hands-on skills 
required to pass the state licensing exams. 
(Includes  textbooks, testing fees, scrubs) 

AIC-Millville | 7 weeks | M-T-W-Th | $2,300

CERT-CNA-03  
Sept. 13–Nov. 2  8 a.m.–12 p.m. M-T-W-Th

CERT-CNA-04  
Sept. 13–Nov. 2  12:30–4:30 p.m.  M-T-W-Th

CERT-CNA-05  
Sept. 13–Nov. 2  4:30–8:30 p.m. M-T-W-Th

CERT-CNA-06  
Jan. 10–Feb. 24  8 a.m.–12 p.m. M-T-W-Th

CERT-CNA-07  
Jan. 10–Feb. 24  12:30–4:30 p.m.  M-T-W-Th

CERT-CNA-08  
Jan 10 - Feb 24 4:30–8:30 p.m. M-T-W-Th

ALLIED HEALTH

HEALTHCARE

HIPAA Compliance  $149

Medical Math  $149

Spanish for Medical  
Professionals  $149

Medical Terminology  
Series $259

CLASSES 
AVAILABLE

REGISTER NOW AT: 
WWW.ED2GO.EDU/CCCNJ
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Phlebotomy Technician Program
Phlebotomy I (Lecture/Classroom/Lab)
This 90-hour lecture course provides 
the first step to preparing for a career 
as a Certified Phlebotomy Technician. 
The program begins with the healthcare 
delivery system, collection of materials 
and equipment, venipuncture and 
capillary techniques, and medical, 
legal and ethical implications of blood 
collection. Students will complete 30 
venipuncture and 10 capillary sticks 
before the completion of the course to be 
eligible to sit for the National Certification 
Exam given by NHA. Upon successfully 
completing the Phlebotomy
Course I, students will be eligible to enroll 
in Phlebotomy II and complete a hands-on 
clinical externship at a local healthcare 
facility.

AIC- Millville | 9 weeks | $2,150

CERT-PHLEB-01 
Oct. 12–Dec. 16 5–10 p.m. T-Th

CERT-PHLEB-02 
Jan. 25–Mar. 29 5–10 p.m. T-Th

Phlebotomy II (Externship)
Upon successful completion of 
the Phlebotomy I and instructor 
recommendation, students may register 
for Phlebotomy II Externship. Students 
will complete 80 hours at a local healthcare 
facility under direct supervision. 
Schedules will vary and will be assigned by 
the externship coordinator. Students must 
adhere to their schedule and complete 
the assigned hours. Note: Students have 
6 months after Phlebotomy I to complete 
externship. 

CERT-PHLEBEXT-01  $300

Medical Billing & Coding
Accurate medical billing/coding 
is necessary to secure maximum 
reimbursement for the healthcare 
provider and to ensure legal compliance 
on claims. The Certificate in Medical 
Billing and Coding is designed to prepare 
participants for an entry-level position 
in one of the fastest growing industires. 
This administrative position assists 
medical research and reimbursement 
in a medical office, hospital, or other 
healthcare settings.  Topics will include 
medical billing, medical coding, medical 
terminology and electronic health 
records. Students can test for the Certified 
Professional Coder Certification (CPC*), 
this CPC Certification validates proficiency 
in the correct application of CPT*, HCPCS 
Level II procedure and supply codes, 
and ICD-10-CM diagnosis codes used for 
coding and billing for medical claims in a 
physician’s office. 
Note:  After obtaining the practical work 
experience (6 months to 2 years), students 
who complete this course could be qualified to 
sit for the American Academy of Professional 
Coders (AAPC) - Certified Professional Coder 
Exam (CPC or CPC-H Apprentice); the 
American Health Information Association 
(AHIMA) Certified Coding Associate (CCA) 
exam; and/or other National Certification 
Exams.  Course Contact Hours:  80 hrs.

Live Online | 13 weeks  | $1,999

CERT-MBC-01  
Sept. 20–Dec. 13 6–9:30 p.m.  M-W

CERT-MBC-02  
Feb. 7–Apr. 27 6–9:30 p.m.  M-W

Pharmacy Technician 
Pharmacy technicians work under 
licensed pharmacists to help dispense 
prescription medication to customers or 
health professionals. According to the 
U.S. Department of Labor, employment of 
pharmacy technicians is projected to grow 
20 percent from 2012 to 2022, faster than 
the average for all occupations.  program 
is comprised of 72 hours of classroom 
instruction and practical clinical 
experience. It provides students with the 
technical knowledge and fundamental 
principles of pharmacy practice within a 
retail or hospital setting. It also enables 
students to take the Pharmacy Technician 
Certification Board (PTCB) examination 
and obtain an entry-level position as a 
pharmacy technician. The cost of the 
certification exam is included.
Admissions Requirements: Drug 
Screenings and criminal background 
check. 

Live Online | 11 weeks | $1,999

CERT-PHARM-01  
Oct. 19–Jan. 11 9 a.m.– 1:30 p.m.  T-F

CERT-PHARM-02  
Feb. 22–Apr. 20 5–9:30 p.m.  T-W

ALLIED HEALTH

SEPT. 9, NOV. 9, JAN. 6, FEB. 3  
6–7 P�M�

OCT. 5, FEB. 3  
10–11 A�M�
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FIND YOUR  FIT |  HEALTH

GET YOUR CERTIFICATE IN 

• Health Information Technology  
(with Camden CC)

• Medical Coding (with Camden CC)

• Healthcare Risk Management

Pursue a career in the rapidly  
growing Health Sciences field 
and you will join a diverse work-
force with jobs that fit your edu-
cational plans. RCSJ has career 
ladder programs that can take 
you from a certification, to an 
associate degree, all the way up  
to your master’s while never leav-
ing our campus!

BEGIN YOUR JOURNEY AT: 
RCSJ.EDU/APPLY

VIRTUAL INFO SESSIONS

REGISTER & LEARN MORE, CALL: 
856-776-2372



Central Service Technician 
As a Central Service Technician, you will 
provide vital support in all patient care 
services and be responsible for knowing 
all of the tools used in an operating room, 
sterilizing and packaging instruments used 
during surgery. Our training program will 
provide you with 120 hours of instruction 
and a 400-hour externship opportunity. 
You will learn principles of cleaning 
and processing equipment, methods of 
sterilization and disinfection, packaging 
and storage, maintenance of equipment, 
inventory control, basic surgical 
instrument identification and more. New 
Jersey Department of Health standards 
require certification for everyone working 
in sterile processing. Upon successful 
completion, you will be a Registered 
Central Service Technician (R.C.S.T.) 
with the International Association of 
Healthcare Central Service Material 
Management (IAHCSMM). You will be 
eligible for permanent certification after 
completing 400 hours of experience 
and passing the IAHCSMM certification 
examination. 

Live Online | 52 CEUs | $3,500 

CERT-CST-01
Oct. 11–Dec. 22 6–9 p.m. M-T-W-Th

CERT-CST-02
Feb. 7–Apr. 27 6–9 p.m. M-T-W-Th
*Externship will begin after the class end date.

Mental Health Technician 
A Certified Mental Health Technician 
participates in both the planning and 
implementing of individual treatment 
plans. Students will develop the skills in 
the following areas: care for mentally 
impaired or emotionally distributed 
people, hygiene of patients, patients pulse, 
temperature, respiration, issue medication 
from dispensary and maintain records, 
lead prescribed individual or group 
therapy sessions as part of the therapeutic 
procedures, and assist patients with 
daily living activities. Upon completion 
of this course, students will be prepared 
to take the Mental Health Technician 
exam offered by the American Medical 
Certification Association, and the cost of 
the exam is included in your enrollment. 

AIC-Millville | 10 Weeks | $1,500

CERT-MHT-01  
Feb. 28–May. 9 9 a.m.–2 p.m.  M-W

ALLIED HEALTH

Medical Administrative Assistant
This program prepares students to be professional medical administrative  
assistants dedicated to front office skills in a healthcare setting. Graduates are 
equipped to answer phones, process bills, communicate with patients, be up-to-
date with HIPAA compliance and general office duties. The program goal is to 
prepare competent entry-level medical administrative assistants in the cognitive 
(knowledge), psychomotor (skills), and affective (behavior) learning domains. 
Student will take the Certified Medical Administrative Assistant (CMAA) exam 
through National Healthcareer Association (NHA).  
(Hours: 70 Hours Live online, 10 hours self-paced online, 80 hours internship) 
(Textbooks & First Attempt Certification Exam included)

80 hrs online & 80 hrs internship | 8 weeks | $2,435

CERT-MEDADM-03 
Oct. 14–Jan. 25 7–10 p.m. T-Th

CERT-MEDADM-04 
Dec. 2–Feb. 24 7–10 p.m.  T-Th

FIND YOUR  FIT |  ADVANCE IMAGING PROGRAMS

RCSJ’s Career & Technical Education is 
offering a ASRT approved didactic course 
house and allotted clinical experience to 
prepare for the ARRT credentialing exam in 
the areas of Magnetic Resonance Imaging 
(MRI) and Computed Tomography (CT). The 
MRI Program is approved for 69 continuing 
education credits and the CT Program is 
approved for 54.5 continuing education 
credits by the ASRT.

Classes start Jan 2022- LIVE Online
Applications are accepted and reviewed on 
a first-come basis for these programs� 
Program enrollment size is limited� 

Didactic
The MRI program is made up of 72 hours of 
classroom learning which included 
instructional videos and demonstrations� 
Eligible applicants for the MRI program 
must provide: ARRT primary certification in 
Radiology, Nuclear Medicine, Radiation 
Therapy, or Sonography�

The CT Program is made up of 57 hours of 
classroom learning which includes 
instructional videos and demonstrations� 
Eligible applicants for the CT  program must 
provide: ARRT primary certification in 
Radiography, Radiation Therapy or 
Sonography� 

ALL APPLICANTS must provide a current 
CPR card, proof of current immunizations, 
documentation of a recent 10-panel drug 
screen and must pass a background check�

Clinical
Students are required to complete a 
minimum of 16 hours per week in a clinical 
site� Clinical sites will be assigned on a 
first-come basis: those who are handing in 
completed applications and all required 
documents will be given first choice of 
clinical assignment�

Cost: $3,000 per program
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T E C H N I C A L 
E D U C A T I O N /
A D V A N C E D  
M A N U F A C T U R I N G

Welding
Students will have the ability to develop 
the skills in the following areas: shielded 
metal arc welding, gas metal arc welding, 
gas tungsten arc welding, plasma arc 
welding, and oxyfuel gas cutting. Upon 
completion of this program, students will 
have the opportunity to take the AWS D1.1 
certification.
Please call 856-776-2372 for dates/times  
of class.

Industrial Maintenance Technician 
The Industrial Maintenance Technician 
Program is a 400 hour program where 
students will have the opportunity to 
become NIMS certified in Basic Hydraullic 
Systems, Basic Pneumtic Systems, 
Electrical Systems and Maintenance 
Welding.  Students will also receive an 
OSHA certification for industrial safety. 
Please call 856-776-2372 for dates/times  
of class.

Automotive Technician 
Students will have the ability to 
develop the skills in the following 
areas: suspension and steering, brakes, 
electronic systems, engine performance, 
engine repair, transmissions, trans-axle, 
manual train and axles and heating and 
air conditioning. Completion of the 
program will prepare the student to take 
the ASE certification exam for Automotive 
Technology and Light Repair. You may 
also substitute high school, trade school or 
community college automotive training for 
up to 6 months of the 1 year requirement. 
Satisfactory completion of a qualifying  
co-op or apprenticeship program 
completely fulfills the 1 year requirement. 
Under the Clean Air Act, 609 certification 
will also be made available for repairing or 
servicing air conditioners.
Please call 856-776-2372 for dates/times  
of class

Introduction to Lean Six Sigma 
Introduction to Lean Six Sigma will 
provide individuals with a basic 
introduction and understanding of Lean 
Six Sigma, its benefits, costs and tools.  
The course will include: an overview of 
Lean Six Sigma, the strategic benefits 
of implementing Lean Six Sigma, the 
philosophy of Lean Six Sigma, the Cost of 
Quality, and an introduction to key Lean 
Six Sigma tools and terminology. Upon the 
successful completion of the course the 
student will receive a certificate of course 
completion. 

Gloucester Campus | $299 | �4 CEUs

PRODEV-LSS-01 
Sept. 20 & Sept. 22 7–9 pm  M-W

Lean Six Sigma Executive\Champion
The Lean Six Sigma Executive/champion 
course will provide business owners and 
leaders with a general overview of Lean 
Six Sigma, its benefits, costs and key tools.  
Lean Six Sigma Champion training focuses 
on providing you with the managerial 
and technical knowledge to facilitate the 
leadership and deployment of the Six 
Sigma strategy. Champions are upper-level 
managers who lead the execution of the 
Lean Six Sigma deployment plans for the 
company.

Gloucester Campus | $699 | �8 CEUs

PRODEV-LSSE-01 
Dec. 13–Dec. 20 7–9 pm  M-W

Lean Six Sigma White Belt 
The White Belt Six Sigma provides you 
with an understanding of the time-
tested principles of Lean Six Sigma and 
Continuous Improvement and how they 
provide the most effective transformation 
to process improvement. White Belt 
certification is the most basic level of 
certification that you can receive in Lean 
Six Sigma training. It is the first of four 
certifications of Lean Six Sigma belt 
certifications and is recommended for 
those interested in improving change 
management, processes and teamwork  

Gloucester Campus | $599 | �8 CEUs

PRODEV-LSSW-01
Feb. 2–Feb. 9 6–9 pm  M-W

TECHNICAL EDUCATION/ADVANCED MANUFACTURING
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BEGIN YOUR JOURNEY AT: 
RCSJ.EDU/APPLY

G E T Y O U R  T E C H N I C A L 
S T U D I E S  D E G R E E  I N :

Nuclear Energy Technology
The Nuclear Energy Technology 
program prepares students to 
move directly into the workforce 
upon graduation. Students will 
be qualified for entry-level 
positions in nuclear power 
maintenance and technology.
Courses provide students with 
a solid foundation in basic 
scientific principles as well 
as mathematics. Students are 
exposed to the theory, materials 
and equipmentnecessary to 
work in the nuclear technology 
field. Special emphasis is 
placed on nuclear safety and 
procedures

FIND YOUR  FIT |  T E C H



B U S I N E S S  & 
P R O F E S S I O N A L 
D E V E L O P M E N T 

Para Pro Testing
Rowan College of South Jersey will be 
offering a ParaPro Examination at the Arts 
& Innovation Center (AIC) in Millville. Test 
takers must pre-register and may prepay 
for their exam. 
Exam keys are non-refundable, but may be 
rescheduled only at this location. For more 
information about upcoming  
testing dates, please call 856-776-2372.

AIC-Millville | 4 weeks | $99

PRODEV-PAPR-01 Sept. 17 2 – 5 p.m. F
PRODEV-PAPR-02 Oct. 22 1– 4 p.m. F
PRODEV-PAPR-03 Nov. 19 2 – 5 p.m. F
PRODEV-PAPR-04 Dec. 17 1– 4 p.m. F

Real Estate 
Designed to provide the student with 
the necessary information to sit for 
the New Jersey Real Estate Salesperson 
licensure exam. Topics include property 
rights, contracts, leases, deeds and 
title transfer, mortgages, settlement 
procedures, appraising, and administrative 
regulations. This course will satisfy the 
state requirements for coursework in real 
estate. Course does not include the Real 
Estate Exam. Prereq: Must be 18 years 
of age or older, High School Diploma or 
equivalency and no criminal background.

Cumberland Camp�- Academic Building, A 30 | $499

PRODEV-REPREP-01
Sept. 11– Dec. 11 9 a.m.– 3 p.m. S

BUSINESS & PROFESSIONAL DEVELOPMENT

Mixology
Do you enjoy being around people and 
like working in the evening or wherever 
ther eis a party? Bartending may be for 
you.  Maybe you just like being the life of 
the party or the hostess with the mostest? 
Maybe you want to be a master Mixologist.  
Do you enjoy the difference between how 
things taste on the palette? Bartending 
is listed as one of the in-demand jobs for 
careers.  

Course topics include: 
• Legal Liabilities and TiPS certification 
• Bar Essentials Alcohol and equipment 
• Cocktails 
• Beer, Wine, and Heated Drinks 
• Types of Establishments 

Employment: 
This course will give you the knowledge to 
join the ranks of one of the world’s most 
respected professions and one with never 
a dull moment. From the basics of what 
you need to start out to how to excel at 
the craft, this course will leave you in the 
know. 

Course Requirements: 
This course will not require you to have 
previous experience in any particular area 
but you should have a high school reading 
level.  
All materials and TiPs certification 
included. 

AIC-Millville | 32 hour program | $299

PRODEV-MIX-01
Oct. 18–Dec. 8 6–8 p.m.  M-W

RCSJ.edu/Unemployed

Share your expertise!  
Become an Instructor with Rowan College’s Career & Technical Education

Information Technology—
 • Microsoft Certifications
 • Cyber Security
 • Cisco Certifications 

 • Comp TIA Certification
 • Certified Nursing Asst.
 • Accounting
 • Advanced Manufacturing

 • Leadership Development
 • Logistics
 • Supply Chain Management
 • Technical Sales

We are currently seeking instructors for the following areas:

Email your resume to: Randee Davidson, rdavidso@rcsj.edu

10  |  CUMBERLAND CAMPUS  |  FALL 2021-- WINTER 2022



R O W A N  C O L L E G E  O F  S O U T H  J E R S E Y

Business Solutions
From Foundation to Future
Let RCSJ Business Solutions support you and  
your team with professional certifications, training 
curriculum, and grant funded opportunities. 

Executive Leadership
• Executive Leadership Coach Certificate 
• Corporate Wellness Scores Assessments
• Organizational Change 
• Diversity and Inclusion

Foundational programs
• Communications 
• Supervisory Skills 
• Stress Management 
• Negotiation
• Intrapreneurship

Soft Skills for Management
• Technical Skills 
• MS Office 
• Computers
• Public Speaking 
• Social Media 
• Netiquette 
• Online Platforms

Contact us today!
Cumberland Campus 
Patricia Mooneyham, MS
Assistant Director
856-776-2374
pmooneyh@rcsj.edu

Cindy Phillips
Project Coordinator
856-776-2371 
lphilli8@rcsj.edu

Gloucester Campus 
Allen J. Magid
Business Development Manager
(856) 468-5000 x5503 Work
(856) 297-3713 (Mobile)
amagid@rcsj.edu

For more than 40 years, the Rowan College of South 
Jersey Corporate Training (CT) has provided a variety 
of customized training options for area businesses. 
Providing organizations with innovative, progressive 
and convenient ways to train and develop their teams. 
Our Customized Training Staff is prepared to provide 
individualized instruction, courses for small group 
learning, multi-location training, and/or a unique training 
plan for every organization. Providing customized 
business solutions specifically for your unique business 
environment,implement targeted training solutions which 
meets your organization’s needs, assessments to determine 
your employee’s knowledge and tailor the training for 
everyone to be successful. This is how we help businesses 
create a foundation for their future at RCSJ Business 
Solutions. 
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Move your Human 
Resources Career 
forward with a  
SHRM Credential
Whether you are new to HR or a seasoned HR professional, 
Rowan College of South Jersey’s Career and Technical 
Education Department has a course for you. Stand out 
from the crowd by earning the premier Human Resource 
Management credential through the Society of Human 
Resource Management (SHRM). 

For more information: 
RCSJ.edu/gc/SHRMatRCSJ

or call us at 856-415-2216 

Experienced in Human Resources and want to sit for the SHRM-CP and SHRM-SCP exams? 
•    SHRM Learning System — This 13-week prep course provides individuals with the tools and knowledge necessary to pass the 

SHRM-CP and SHRM exams. This course covers the entire SHRM Body and Competency and Knowledge  
(SHRM BoCK program).

•   Fall Session - Tues., 9/14/21–12/7/21, 6-9 p.m.  |  Winter Session - Tues., 2/22/22–4/12/22, 6-9 p.m.

New to Human Resources? 
•    Essentials of Human Resources — An introductory course designed to discuss the fundamental issues surrounding  

H R management. Tues., 1/11/22–2/15/22, 6-9 p.m.

Inclusive Workplace Culture Specialty —  
Every workplace has a culture, whether 
the design is intentional or habitually 
overlooked, it is critical in the success 
of an organization. This course provides 
professionals with the strategies and  
tools needed to successfully shift 
organizational culture. 

Wed., 11/1/21–11/15/21, 6-9 p.m. 

 Talent Acquisition — This course will prepare 
you with tools on how to source, engage and 
retain the best talent for your organization. 

Wed., 1/26/22–2/23/22, 6-9 p.m.

 People Analytics Specialty Credential —  
With the help of technology HR 
Professionals are able to leverage people-
related data and analytics to drive more 
informed business decisions. This course 
will help HR professionals begin their 
journey into the field of people analytics 
and investigate relevant businesses. 

Wed., 9/20/21–10/4/21, 6-9 p.m.

   HR Department of One — How to elevate 
your HR as a solo practitioner, to expand  
and leverage your resourcefulness, agility, 
and ability to focus on the changing 
needs of your department.

Wed., 10/11/21–10/25/21, 6-9 p.m.

New Courses!
Interested in learning more about diversity and inclusion, talent acquisition, people analytics or how to manage HR procedures 
and best practices as a small business owner or HR manager? Receive a certificate of accomplishment and a SHRM digital 
badge to display on your resume or LinkedIn profile. No prior HR experience required.
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Boosting Your Web Site Traffic
Acquire the basic skills to boost your web 
site traffic, including how to analyze your 
visitor traffic, how to use search engine 
optimization to get greater visibility and 
exposure in Google searches, and how to 
redesign your web site copy to increase 
your visitors and results.
No experience necessary, but if you are at 
an advanced level, your instructor is an 
SEO expert and can answer your toughest 
questions as well. Registration closes 3 
days prior to the class start date.

UGotClass | 4 weeks | $195

Oct. 4–Oct. 29

Managing Generations in the  
Workplace
Get an understanding of managing 
workers in different generations in the 
workplace. Discover what motivates each 
generation at work, what incentives they 
respond to, and what messages they value. 
Generations X and Y are significantly 
different than the Boomer generation.  
Each generation has different expectations 
and styles of work in the workplace. 
Explore the characteristics of the different 
generations in the workplace. Discover 
the current motivations of Boomers, Gen 
Xers and Gen Yers and what messages they 
value, then identify practical, how-to tips 
and techniques for managing Boomers, 
Gen Xers, and Gen Yers in the workplace. 
Registration closes 3 days prior to the class 
start date.

UGotClass | 4 weeks | $295

Nov. 1–Nov. 26

Improving Email Promotions
Discover new ways to improve your email 
promotions, including when to email, 
what to email, and testing email copy.  
Then find out how to analyze your email 
response rates, including getting the bench 
marks for open rates and click through 
rates. Learn how to improve your email 
promotion and responses with tracking 
and testing. Get a basic introduction to 
email promotions. If you are advanced, 
your instructor is an email expert and can 
answer your toughest questions as well. 
Registration closes 3 days prior to the class 
start date.

UGotClass | 4 weeks | $195

Sept. 7–Oct. 1

Online Advertising
Get the keys to making online advertising 
work for you and your organization.  See 
how pay-per-click advertising with Google 
AdWords works.  Find out how to test low 
budget Adword campaigns. Learn how you 
can target local audiences. Then discover 
Facebook advertising and how you can 
determine the demographics and even 
numbers of people you want to reach. No 
experience necessary, but if you are at an 
advanced level, your instructor is an online 
ad expert and can answer your toughest 
questions as well. Registration closes 3 
days prior to the class start date.

UGotClass | 4 weeks | $195

Nov. 1–Nov. 26

Introduction to Social Media
Get involved in the move from in-person 
to online communication.  Learn what 
social networks are and their role in your 
business and personal life.  Find out the 
top sites and how businesses are using 
the sites for communication, customer 
retention, branding, marketing, market 
research, needs assessment and serving 
customers and clients.  Explore the options 
for your organization.  Look at case studies 
of what other organizations are doing.  
Your instructor will guide your exploration 
of Facebook and YouTube. Registration 
closes 3 days prior to the class start date.

UGotClass | 4 weeks | $195

Sept. 7–Oct. 1

Marketing Using Social Media
Develop a two-way communication and 
marketing strategy for your organization 
using social networks.  Let your instructor 
guide you in exploring major social 
networks, including Twitter, LinkedIn, 
and blogging.  Learn quick, easy ways 
to use Twitter, blogs and LinkedIn to 
engage your customers or clients and keep 
them interested in your organization or 
business. You’ll find out the advantages 
and disadvantages of each, and learn 
what’s right for your work and kind of 
organization. Registration closes 3 days 
prior to the class start date.

UGotClass | 4 weeks | $195

Oct. 4–Oct. 29

Integrating Social Media in Your 
Organization
Take away a practical strategy and 
techniques for implementing social 
networks for your organization or 
business.  Learn how to create your own 
private social network using Ning, work 
socially using Google Docs and calendars, 
and move your web site to an interactive 
Web 2.0 site. Your instructor will help you 
choose which social network tools are 
right for your situation, and then integrate 
them into your web site to develop a social 
networking strategy for your organization. 
Find out what you can be doing, what 
you should be doing, and take back a 
plan to integrate social networks into 
your communication and marketing. 
Registration closes 3 days prior to the class 
start date.

UGotClass | 4 weeks | $195

Nov. 1–Nov. 26

Bookkeeping Administration
This course will provide an introduction 
to the concepts and uses of accounting 
in a business environment. The primary 
areas of study in this course include 
analysis of business transactions, 
recording procedures and the use of 
ledgers and journals, accounting for sales 
and purchases, managing cash, payroll, 
accruals and deferrals, and preparation 
and analysis of basic financial statements. 
After completing this course, students 
will have solid understanding of business 
and financial accounting and its role 
in bookkeeping administration. This 
course prepares students to take the 
Intuit QuickBooks Certified User Online 
certification exam.  The cost of the course 
includes the cost of the certification exam 
voucher. Students are eligible for a free 
365 day copy of Intuit QuickBooks Online 
Plus from the Intuit Education Program 
in order to follow along with the course 
content.
(Hours: 136 Total Hours: 36 Hours LIVE 
Online, 100 Hours of Online Content)

Live Online | $2160 

CERT-BOOK-01 
Dec. 2–Feb. 24 7–10 p.m.  Th

BUSINESS & PROFESSIONAL DEVELOPMENT
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BUSINESS & PROFESSIONAL DEVELOPMENT

Required by the NJDOE, the primary goal of 
this course is to provide the prospective 
teacher with an overview of the teaching 
profession in topics such as: Classroom 
Management, Assessment Tools, Lesson 
Planning, Learning Strategies and Diversity in 
the Classroom, Implementation of Technology, 
Classroom Observations and Job Search 
Strategies.
 The required 50 hours of pre-service is not 
a standalone program and students must have 
a GPA of 2.75 or higher to participate in this 
program. In other words, by enrolling in the 
50-hour class at RCSJ you are contracted to 

attend New Pathways and fulfill the remaining 
350 hours at NJCU. If you have questions about 
this, please feel free  
to call NJCU New Pathways at 201-200-2128. 
 Please note that this non-credit course is 
offered as an ONLINE offering and requires 30 
hours of class work, 12 hours of clinical field 
work and 8 hours of classroom observation.
 Upon successful completion of the course, 
students will have met one of NJDOE’s 
requirements for entering the New Pathways 
to Teaching (an alternate route) Program, 
working towards earning a standard teaching 
certification.

New Pathways  
to Teaching
A Live-Online class for  
Pre-Service Intro to Teach K-12

LIVE ONLINE | $295
PRODEV-NPTT-01
Oct. 13-Nov. 17 6–8 p.m. W

PRODEV-NPTT-02
Feb. 16-Mar. 23 6–8 p.m. W
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Moving You Forward

Prior Learning Assessment — Where Experience  
and What YOU Know Earn College Credit

Save time and money by applying your prior learning 
towards a college degree. RCSJ offers more than  
100 degree and certificate programs. 

Earn college credit for:
non-credit coursework • hands-on work knowledge 
corporate experience • military training 

For more information, contact  
Danielle Zimecki-Fennimore, Ed.D.  
at dzimecki@rcsj.edu. 

Information sessions are for individuals with developmental  
and other disabilities, their families and educational professionals.

These sessions will provide information on:
• admission process
• program options
• agency linkages (DDD/DVRS)

ü
ü

6:30–7:30 p.m.

Cumberland Campus 
3322 College Drive, Vineland, NJ 08360

• October 28, 2021 
• December 2, 2021
• January 20, 2022
• February 22, 2022
• March 17, 2022

INFORMATION 
SESSIONS

Adult Center for Transition
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ADULT EDUCATION

The High School Equivalency Program will be available as a Hybrid 
with In-Person cohort. We offer convenient locations and hours.  
Students will be required to take a pre-test before the cohort in order 
to be officially enrolled in the class. Students that are in the hybrid 
with In-person classes should be prepared to participate in an online 
program and have a reliable Wi-Fi Internet along with a computer, 
laptop or tablet.

Hybrid with In-person classes are available at Rowan College  
of South Jersey (RCSJ).

For adults who want to:
• Obtain their State of New Jersey 

issued high school equivalency 
diploma

• Prepare for college entry

• Improve skills to enter advanced 
training in career pathways

• Improve their  
knowledge of reading, writing, 
math, social studies and science 

Student who enroll in this program 
will be provided:
• College & Career Readiness 

• College & Career Counseling &  
Advisement

• Requires Assessments throughout 
the program in order to see your  
progress

The English as a Second 
Language Program will  
be Hybrid with In-Person  
classes. Students will be 
required to take a pre-test 
before the start of class  
in order to be officially 
enrolled. Student schedules 
and levels will depend on 
pre-test scores for the  
program.

Participates should be prepared to 
have a reliable Wi-Fi Internet along  
with a computer, laptop or tablet.

For adults who want to:
• Improve their listening, speaking, 

reading and writing skills in the 
English language

• Prepare for college entry

• Improve skills to enter advanced 
training in career pathways

• Obtain American civics and  
citizenship education

English as a Second  
Language (ESL)
C U M B E R L A N D  C A M P U S

High School Equivalency Program (HSE)

ready to take the exams for your  

High School Equivalency  
diploma? (HiSET)

 DOWNLOAD YOUR FORMS AND REGISTER NOW AT: 
 CCCNJ.GOSIGNMEUP.COM

  CREATE YOUR HISET ACCOUNT  
AND LEARN MORE AT: 
 WWW.HISET.ETS.ORG

Must be at least 16 years of age | Not currently enrolled in high school.

The Adult Education programs at RCSJ are sponsored by the New Jersey Department of  
Labor and Workforce Development, WIOA Title II Grant.

HiSET Testing at two locations:
RCSJ – Cumberland Campus |    Vineland, NJ

Arts & Innovation Center |    Millville, NJ
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Rowan College of South Jersey is here to help you 
quickly learn the in-demand skills you need to succeed. 
Our short-term certifi cate programs will prepare you to meet the new normal 
in today’s world of work.

Has COVID-19 aff ected your job?

Tuition Assistance is Available 
Tuition assistance is available to support your career goals. 
Get the funding you need now for many of our in-demand 
career training programs.

• Displaced Homemakers Program

• Veterans Benefi ts

•  WIOA and DVRS Training Funds—One Stop 
Career Center

• New Jersey Healthworks Apprenticeship Grant

•  Career Advance USA Advanced Manufacturing 
Apprenticeship Grant

RCSJ.edu/CTE
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Private Payment Plan
The program allows individuals to put 
down 50% and pay the remainder over the 
duration of their course. The 50% deposit 
guarantees a spot is reserved in the course.

ELMSelect Loan
ELMSelect is a transparent, lender neutral, 
free service. Lenders provide the loan 
information available for comparison. 
You decide what private student loan 
makes the most sense for you. Go to www.
elmselect.com for more information and 
to apply for a loan.

Displaced Homemakers Grant
A displaced homemaker is defined as an 
individual who has worked in the home 
for a number of years and through death, 
disablement or divorce of a spouse, finds 
themselves as the primary source of 
household income for her/himself and/or 
her/his children. 
RCSJ-Cumberland Campus has received 
a grant that provides services to 
displaced homemakers to assist them in 
transitioning back into the workplace. 
Call us to find out what services are 
available for which you may qualify. Call 
856-776-2385 and ask for our grant intake 
coordinator. 

GI Bill
Students who have served in the military 
and have saved through the GI Bill can 
apply those funds to non-credit training.  
In some cases spouses may also be 
eligible. 

MyCAA
The Military Spouse Career Advancement 
Accounts (MyCAA) program provides 
up to $4,000 (over 2 years) of Financial 
Assistance for military spouses who are 
continuing their education by pursuing a 
license, certification, or associate degree 
in a portable career field and occupation. 
Contact a Spouse Education and Career 
Opportunities (SECO) Consultant at 1-800-
342-9647.

CC Workforce Development Board
There are opportunities for individuals 
who are recently displaced  
by reaching out to the Cumberland 
Workforce and Economic Development 
Center. The Department of Workforce 
Development is located in the Cumberland 
County Center for Workforce & Economic 
Development on the RCSJ-Cumberland 
Campus. 
Office:  3322 College Drive 

Vineland, NJ 08360
Phone: (856) 696-5660
Monday–Friday, 8:30 a.m.–4:30 p.m., 
except legal holidays

TWO WAYS TO REGISTER
REGISTER ONLINE AT 

CCCNJ.GOSIGNMEUP.COM 

VISIT IN-PERSON 

Arts & Innovation Center 
321 N. HIGH STREET MILLVILLE, NJ 08332

Who are Displaced Homemakers? 
Displaced homemakers are  
individuals who have worked in  
the home for a number of years 
and suddenly find that they are  
the primary source of household 
income. This situation may be a  
result of divorce, separation, death, 
or the disability of a spouse or 
partner. In many cases, displaced 
homemakers are underemployed 
and unable to support themselves 
or their children. After losing a  
primary source of income,  
displaced homemakers often  
need to return to the workforce.

How can we help? 
Displaced homemaker programs 
help these individuals learn or 
update skills for today’s job market. 
The goal is to help them become 
financially self sufficient and 
mentally empowered by providing 
education, job readiness training, 
career planning services,  
individual consulting, outreach,  
referrals to social services, and 
emotional support.

Program Services
• Job Skills Training
• Job Readiness Workshops
• Computer Skills Training
•  Life Skills Workshops  

(Empowerment Series)
•  Individual Consultation and Case 

Management
• Career Planning Services
• Job Placement Assistance
• Supportive Services and Referrals

FOR MORE INFORMATION: 
Career & Technical Education
856-776-2372  

R E G I S T R AT I O N A N D T U IT I O N A S S I S TA N C E

CONTACT US
Michael Goonan
Executive Director, Career and 
Technical Education 
856-776-2373 | mgoonan@rcsj.edu 

Patricia Mooneyham 
Assistant Director of Business 
Development  
856-776-2374 | pmooneyh@rcsj.edu 

Patti Gilmore 
Assistant Director, Adult Basic 
Education/ESL & HiSet Program 
856-691-8600 ext. 4531 
pgilmore@rcsj.edu

Cindy Phillips 
Business Projects Coordinator  
856-776-2371 | lphilli8@rcsj.edu

Traci Mayo-Faulk 
Coordinator, Health Career Professions 
856-776-2385 | tmayo1@rcsj.edu

Annette Vargas 
Hi-Set Chief Examiner 
856-691-8600, ext. 4531  
avargas7@rcsj.edu 

DISPLACED HOMEMAKERS GRANT
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Training
Apprenticeship

Advantages for the 
APPRENTICE

• Earn credential — recognized nationwide!
• Start with the basics — learn your job from the ground up
• “Earn as you learn” pay scale

Apprenticeship combines on-the-job training with related classroom instruction, and students who 
complete all requirements receive the nationally-recognized credential. As you progress through the 
apprenticeship training levels, the pay scale increases. 

Apprenticeship Opportunities

2000+ 
Hours

On The Job Training

144+ 
Hours

Related Classroom 
Instruction+

These apprenticeship programs are grant funded by the United States Department of Labor.
New Jersey HealthWorks Scaling Apprenticeship is sponsored by a $12 million dollar grant from the U.S. Department of Labor, Employment 
and Training Administration (Federal Award ID. No. (FAIN): HG-33026-19-60-A-34). 
The CareerAdvance USA Grant is a $4 million grant offering training and apprenticeship programs for those looking to build rewarding and 
well-paying careers in the high-demand field of advanced manufacturing. This grant applies to new hires and incumbent workers. Salary 
reimbursement funds are available for qualifying organizations.

• Certified Nursing Assistant
•  Patient Care Technician Certified  

Nursing Assistant Advanced
• Certified Clinical Medical Assistant

• Pharmacy Technician
• Certified Production Technician
• Industrial Maintenance Mechanic
• CNC Operator
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Quick Path to Energy Program

Workforce Development Training

•	Quick	Path	to	Energy	Program	is	a	direct	solution	to	meeting		
the	utility	industry’s	immediate	need	for	skilled	workers.

•	Our	goal	is	to	facilitate	high-skill	and	high-wage		
employment	through	a	series	of	workforce	development	and	
industry	preparatory	training	sessions,	academic	refresher		
seminars,	and	workforce	preparation.

•	At	the	end	of	the	program,	successful	participants	may	have	the	
opportunity	to	complete	the	CAST	Test	and	be	provided	interview	
opportunities	with	industry-leading	companies	and	contractors.

ALL CLASSES ARE HELD ONLINE
Testing information will be available at 
the end of the Test Prep Program

For	more	information	or	to	register	for	this	program:
Please contact:

 Patricia Mooneyham  
856-776-2374	|pmooneyh@rcsj.edu

Program Requirements
• Verified District Resident Age 18+
• Valid Driver’s License
• Acceptable Pre-Employment 
Checks
Criminal Background History
Driving Record History
Drug Screening

Program Services
• Prescreening and Orientation
• Academic Refresh Sessions
• Energy Industry Employment 
Test Preparation

• Assistance in Preparing for  
Workforce Success

• Overhead Electrical-line  
Worker Training

• Resume Review

Interested in a Career in the Utility Industry?


